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This Guide is about Installing and activating Microsoft Office 365. You will be guided step
by step about how you install and Activate Office 365



Office 365 Installation

Step#01: Go to the link (https://Portal.office.com) and Click on Sign In button.
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Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get
great work done.

Get Office

Step#02: Enter Office 365 Username & Click Next
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Sign in
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Mo account? Create ane!
Can't access your account?

Sign-in options

Click Next
Back <: Type Password &
Signin

WARNING: Please note that ICT has provided you valid email with password to complete this
process. If not in possession of the same then wait and get the same. With a false try may create
issues in subsequent installation of office365; otherwise it is just a simple few minutes process.


https://portal.office.com/

Step#03: On the Right Top Corner

» Click on Install Office Button
> Select Office 365 apps

Good eveni ng Install Office
Office 365 apps Click
i Includes Outlook, OneDrive for Business,
-I— d . w m Q Word, Excel, PowerPoint, and more. H ere
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint}

Other install options
- Select a different language or install other
apps available with your subscription.

-

Forms All apps

> A file will be download of size 5.3 MB

Just a few more steps...

© Click Run @ Say "yes" © Stay online

Click the Setup file at the bottom of the Click Yes to start installing. After installation, start Office and sign in
screen, with the account you use for Office 363:
atarig@numl.edu.pk.

Close Need help installing?

) s~ <= After downloading, Double clicks on the file Showall | X




> Once you have downloaded that file
> Installation will Start
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Please stay online while Office downloads

We'll be done in just a moment.



Step#04: After Installation you will be asked to close the setup as it has been installed successfully.

B8 Microsoft

You're all set! Office is installed now
Click Start = down-arrow.

Close <: Click Close and you are ready to
use the Apps.

Office 365 Activation

Step#01: Open any application i.e. Word and Click on Sign In.
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Step#02: Type Office 365 Username & Password

BE Microsoft
Sign in

Email, phone, or Skype

Mo account? Create one!

Mext

Step#03: Office 365 Activated



